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Teacher’s Guide 
 I am so thrilled that you have purchased the Missing and Low 

Assignment Check handout.  It’s part of a bundle of resources I’ve developed 
over the past 4 years that have facilitated some of the most meaningful 
dialogue I’ve had with students about their grades and what they can do to 
raise their grades.   

 I created the assignment check actually first for sub plans for my AVID 
class.  Previously, I would have students making a list of missing assignments 
on a blank piece of paper, haphazardly explaining what each grade marking 
meant.  Especially for students that struggled to keep organized, this did not 
prove to be very effective, and I knew they wouldn’t be able to handle it with 
me absent.  My students needed something structured and consistent so they 
could do it independently. Advocacy and organization is a learned skill, and 
this was a simple but structured enough handout to help teach that.  As I made 
copies, I had more and more teachers asking me for it, so I decided to offer it 
on my store! 

 While I’ve primarily used these resources for 6th graders, it can be used 
with secondary students of all ages.   

For best results, use in conjunction with the Study Habit Log, 
Calculating my GPA sheet, and/or Tracking my GPA — or download all 

of them at a discount with the GPA-Goal Bundle.  

 Example Corresponding Lesson 
Content Objective: 
Students will be able to create a plan to complete missing assignments. 
 
Materials: 
1) Class set of Missing and Low Assignment Check Organizer 
2) Student access to grades 
 
Lesson Plan:  
1.  Ask students: who plays a sport (raise hand)? Who plays video games (raise 

hand)? How many have ever had a game where you had to stop, strategize, and 
create a new plan? 

2.  Explain to students that sometimes that’s the same thing you have to do to 
raise your grades. Stop, strategize, and create a plan.  This Assignment Check 
Log can help them do that. 

a)  Motivation idea: tell a story of student that filled this out, and followed 
their plan and ended up raising their GPA from a 1.5 to a 3.5 in two weeks 

3.  Have students look at their individual classwork grades.  Create a key on the 
board for grade markings (for example, at our school “ex” means “excused”) 

a)  Explain that they should look for assignments that are low or missing, 
and write them on their Assignment Check log to follow up. 

4.  Ask students to create a plan. What subjects need the most work? Should you 
plan one night per subject? Two? Which nights do you have time to work on it? 
Show students how to write the date on the sheet, and then into their planners. 

5.  Have something to do for students with few missing assignments--times will 
vary 
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Missing or Low Assignment Check 
Instructions:  
  

•  Use the space below to write down your grade and missing or low assignments 
  

•  Circle the assignments that you need to ask your teacher about—write down the day/ 
time you’ll talk to them 

•  If you have a lot of missing or uncompleted assignments, don’t despair! You can do this.  
Try picking one class a night to complete.  

Science  
Grade: ____ 
Things I need to complete, turn in, or ask about:  
	  
	  
	  

Math 
Grade: ____ 
Things I need to complete, turn in, or ask about:	  

English 
Grade: ____ 
Things I need to complete, turn in, or ask about:  
	  
	  
	  

Social Studies 
Grade: ____ 
Things I need to complete, turn in, or ask about:	  

Other: __________  
Grade: ____ 
Things I need to complete, turn in, or ask about:  
	  
	  
	  
	  

Other:___________ 
Grade: ____ 
Things I need to complete, turn in, or ask about:	  

Other: __________  
Grade: ____ 
Things I need to complete, turn in, or ask about:  
	  
	  
	  

Other:___________ 
Grade: ____ 
Things I need to complete, turn in, or ask about:	  

Don’t forget to make a plan!  Write the date you’ll do each assignment.  Think about what 
time that day you’ll have time to do it.  If you know you can’t finish all in one day, pick 

several days.   
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All border graphics came from Lovin Lit. 

Terms of Use for this product: 
Much time, effort, and thought went into this product so that it might help the students in your 
classroom. effort, and thought went into this product so that it might help the students in your classroom.  
Please respect that work by abiding by the terms of use you agreed to by purchasing this product. 
 
By purchasing this product you agree to: 
1.  Leave an honest review on my Teachers Pay Teachers store. 
2.  Comply with the following: 
 

You may: 
1.  Use and copy this product for your OWN classroom and students. 
2.  Use this product for your personal use. 
3.  Review this product and provide a link to my TPT store to recommend others purchase it. 

You may not: 
1.  Give this product, either electronically or physically, to other teachers to use in their 

classrooms. 
2.  Give this product to other people for their own use. 
3.  Share this product electronically. 
4.  Post this product on a website, whether personal, classroom, or district. 
5.  Copy or modify parts of this to give for free or sell for money. 

Copyright © 2017 Jeanne Wolz, www.teacheroffduty.com.  All rights reserved by author. This product is 
to be used by the original downloader only. Copying for more than one teacher, classroom, department, 
school, or school system is prohibited. This product may not be distributed or displayed digitally for 
public view. Failure to comply is a copyright infringement and a violation of the Digital Millennium 
Copyright Act (DMCA). Clipart and elements found in this PDF are copyrighted and cannot be 
extracted and used outside of this file without permission or license. Intended for classroom and personal 
use ONLY. 

Thank you for your  
purchase! 

 

You can find more resources like this, as well as connect with a 
network of teachers dedicated to maximizing their off-duty hours 

here: 
 

Teacher Off Duty Blog Teacher Off Duty TPT 

Instagram Twitter Facebook 
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